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The District is dedicated to maintaining a safe and productive workplace environment for all employees. This
policy sets forth guidelines to address the needs of transgender and gender non-conforming employees and
clarifies how the law should be implemented in situations where questions may arise about how to protect the
legal rights or safety of such employees. This inclusive workplace policy does not anticipate every situation that
might occur with respect to transgender or gender non-conforming employees, and the needs of each
transgender or gender non-conforming employee must be assessed on a case-by-case basis. However, in all
cases, the goal is to ensure the safety, comfort, and healthy development of transgender or gender non-
conforming employees while maximizing the employee’s workplace integration and minimizing stigmatization
of the employee.

TERMS AND DEFINITIONS
* The definitions provided within this policy are not intended to label employees but rather to assist in

understanding this policy and the legal obligations of employers. Employees may or may not use these terms
to describe themselves.

TERM DEFINITION

Transgender is a term used to describe people whose gender identity

Transgender
differs from the sex they were assigned at birth.

Gender Expression
Gender expression is defined by the law to mean a person'’s

gender-related appearance and behavior whether or not
stereotypically associated with the person’s assigned sex at birth. It
includes an individual's characteristics and behaviors (such as
appearance, dress, mannerisms, speech patterns, and social
interactions) that may be perceived as masculine or feminine.

Gender Identity Gender identity is a person’s internal understanding or sense of
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being male, female, or something other or in-between, regardless
of the sex they were assigned at birth. Each person has a gender
identity.

Gender non-conforming is a term that describes people who have,
or are perceived to have, gender characteristics and/or behaviors
that do not conform to traditional or societal expectations.

Gender Non-Conforming

Transitioning is a process some transgender people go through to
begin living as the gender with which they identify, rather than the
sex assigned to them at birth. This process may include, but is not
limited to, changes in name and pronoun usage, facility usage,
participation in employer-sponsored activities or undergoing
hormone therapy, surgeries, or other medical procedures.

Transitioning

PROCEDURE

Right to Privacy: Transgender employees have the right to discuss their gender identity or expression openly,
or to keep that information private. The transgender employee can decide when, with whom, and how much to
share of their private information.

Management, human resources staff, and coworkers should avoid revealing an employee's transgender status
or gender non-conforming presentation to others without the transgender employee’s consent and should
only do so with coworkers who need to know to do their jobs.

District Records: The District will change an employee’s official employment record to reflect a change in
name and/or gender upon request from the employee, to the extent it is possible. Please note that certain
types of records, like those relating to payroll and retirement accounts, may require a legal name change
before the person’s name can be officially changed. However, to the extent possible, the District will work to
reflect an employee’s preferred name on District records without proof of a legal name change.

Name/Pronoun: A transgender employee has the right to be addressed by the name and pronoun
corresponding to the employee’s gender identity. District employment records will also be changed to
reflect the employee’s new name and gender, to the extent possible, upon the employee's request.

Transitioning: Employees who transition during their employment with the District can expect the support of
management and human resources staff. HR will work with each transitioning employee individually to ensure
a successful workplace transition.

Restroom Accessibility: All employees have a right to safe and appropriate restroom facilities, including the
right to use a restroom that corresponds to the employee’s gender identity or gender expression, regardless of
the employee’s sex assigned at birth. Employees shall have access to the restroom corresponding to their
gender identity or gender expression. Any employee who has a need or desire for increased privacy, regardless
of the underlying reason, will be provided access to a unisex single-stall restroom, if available. No employee,
however, shall be required to use such a restroom.
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Dress Code: The District does not have a dress code that restrict employees’ clothing or appearance on the
basis of gender. Transgender and gender non-conforming employees have the right to comply with District's
dress code in a manner consistent with their gender identity or gender expression.

Discrimination/ Harassment: It is unlawful and violates the District's policy to discriminate in any way against
an employee because of the employee’s actual or perceived gender identity and/or gender expression.
Additionally, it also is unlawful and contrary to this policy to retaliate against any person objecting to, or
supporting enforcement of legal protections against gender identity and/or gender expression discrimination
in employment.

Investigation: Any incident of discrimination, harassment, or violence based on gender identity or expression
will be given immediate and effective attention, including, but not limited to, investigating the incident, taking
suitable corrective action and providing employees and staff with appropriate resources.

Complaint: Any employee who believes he, she, or they are the victim of unlawful harassment or
discrimination based on gender identity or gender expression shall promptly file a complaint with the
immediate supervisor and/or HR/personnel manager. The process for filing a complaint is outlined in Policy
3140.
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