


3460 - Sick Leave 

• A Designated Person refers to any individual related by blood or whose relationship

with the employee is equivalent to a family relationship. Employees may designate one

person annually.

Support for Victims: 

• If the employee is a victim of domestic violence, sexual assault, or stalking, sick leave

may be used to seek medical attention, psychological counseling, or other forms of

relief. Certification of the absence may be required.

Family Member Definitions: 

• Family Members include the employee's spouse, registered domestic partner, child,

parent, grandparent, grandchild, or sibling.
• Child: Includes biological, foster, or adopted children; stepchildren; legal wards; or any

individual for whom the employee assumes caregiving responsibilities, regardless of

age or dependency status.
• Parent: Includes biological, foster, or adoptive parents; stepparents; legal guardians of

the employee, spouse, or registered domestic partner; or any individual who took on

parental responsibilities for the employee as a minor, even if not a legal parent.

Full-Time Employees: 

Accrual Rate 

Full-time employees earn 96 hours of sick leave annually, with no limit on the maximum amount 

that can be accrued. Any unused sick leave automatically carries over to the following calendar 

year. 

Pay for Unused Sick Limited 

Upon separation (except in cases of termination for cause) or retirement, and after completing 

five (5) years of continuous service, an employee with more than 100 hours of accrued sick leave 

may be eligible for cash compensation. Compensation is limited to the hours exceeding 100, up 

to a maximum of 260 compensable hours, and will be paid at the employee's current hourly rate 

at the time of separation or retirement. This payment is offered as an alternative to applying 

these hours toward retirement service credits under CalPERS. 

Part-Time & Seasonal Employees: 

Accrual Rate 

Part-time and seasonal employees are entitled to 40 hours or five days annually of paid sick 

leave in accordance with the Healthy Workplaces/Healthy Families Act. Sick leave accrues at a 

rate of 2.8 hours per pay period, up to a maximum of 40 hours annually. Sick leave will renew 

each January 1, and any unused hours can carry over, with a cap of 80 hours. 

Accrued balances are reflected on pay warrants. Sick leave has no cash value, and unused hours 

are not paid out upon separation of employment. Additionally, employees may only use sick 

leave up to the number of hours they were scheduled to work. 
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