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PROCEDURE

Non-exempt full-time employees summoned to jury duty or to appear as witnesses in court proceeding(s)
unrelated to the District business will be paid while on jury duty. Employees must report anticipated jury
or witness duty to their supervisor immediately upon receipt of any jury duty summons, subpoena, or
notice to appear.

Exempt employees will be paid for any week in which they have performed some work while on jury duty,
as required by law.

Non-exempt full-time employees summoned as witnesses in connection with District business shall
receive their regular hourly rate of pay and the pay will be classified as “Jury Duty".
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